Wedding Stationery Order Details
Part 1:  About You and Your Wedding

Your Wedding Date:
Bride’s name:
Date by which Invitations should be ready:
Groom’s name:
Name of the person placing and paying for the order:
Address:

Town:

County:

Postcode:

Daytime phone or mobile number:                   Evening phone number:

Email address:

Alternative Delivery Address

Your invitations will be sent by an insured delivery service requiring signature on receipt.  If you would like them sent to a different address to the one listed above, please state this below:

Address:

Town:

County:

Postcode:

Part 2:  About Your Invitations
Please state Invitation Style: 

Quantities for: Day Invitations:
Evening Invitations:
Optional Dupioni Silk Invitation Boxes quantities:

Choice of Typeface:
Typeface Ink Colour:
(Examples provided in the attached pdf file)
(not silver or gold)
Day Invitation Wording:
Please type here the exact wording that you would like on your invitation, ensuring that all spelling, dates, timings and venue details are correct.  Our website carries some invitation wording examples, and we are always happy to help and advise.
Please indicate if you would like your guests names individually printed onto the invitations (25p per invitation) Yes/No (if choosing this option we will send you an Excel spreadsheet template for you to complete all the details)
Alternatively please indicate you would like a space left on the invitation for you to be able to hand write in your guests’ names Yes/No
Evening Invitation Wording:
Please type here the exact wording that you would like on your evening invitation, ensuring that all spelling, dates, timings and venue details are correct.  

Please indicate if you would like your guests names individually printed onto the invitations (25p per invitation) Yes/No
Alternatively please indicate you would like a space left on the invitation for you to be able to hand write in your guests’ names Yes/No
Day Invitation Insert 1 – Wedding Information

Please type here the information that you would like included on your Wedding Information insert (if applicable).  Normally, this is where you provide details of the wedding venue, including the full postal address and providing detailed directions, information on car parking arrangements at the wedding venue, etc.  You may wish to include the GPS reference for those with satellite navigation systems.  On this insert, you may also choose to include details on where your wedding list is being held.

Day Invitation Insert 2 – Reception Details

Please type here the information that you would like included on your Reception Details insert (if applicable).  Normally, this is where you provide details of the wedding reception, including the full postal address and providing detailed directions, and you may wish to include the GPS reference for those with satellite navigation systems.  On this insert, you may also choose to include details of where guests can book their own overnight accommodation.
RSVP Insert
Please include the wording that you would like on the RSVP card (if applicable), making sure that you clearly state where and when guest need to return their information.  You may also want to ask guests to identify any special dietary requirements.

RSVP Envelope Information
Please include the full return address for the RSVP card so that this can be included on the RSVP envelope enclosure.

Name of the person to whom the RSVP is to be returned:

Address:

Town:

County:

Postcode:

Part 3: Additional Co-ordinating Items:

Quantity Rq’d

Menu cards: 

Order of Service:

Place Cards:

Thank you card:

Save the Date:

(see below)

Quantity Rq’d
Decorated Favour Box:

(no assembly required)
Custom-fit Invitation Box &

Two Inserts (Classic range only)
RSVP Card & Envelope 

(Classic range only)
Table Plan:
Details for what needs to be printed on Menu, Order of Service and place cards, which may not be finalised yet, can be sent to us at a later date.  These items may need to be sent in a separate, later delivery from the main order, in which case an additional delivery charge may be payable (please see the section on delivery charges in Part 4).
Save The Date Wording:
Please type here the exact wording that you would like on your save the date card, ensuring that all spelling, dates, timings and venue details (if known) are correct.  

Part 4: Completion of Order
Order Process: Once we have received your order request, we will reply to confirm receipt and that we can accept your order.  At this point, a 50% non-refundable deposit is required.  A Paypal Invoice will be raised for this amount, but if you choose, you may pay by personal cheque or postal order instead.  

Prior to final production, we create a digital proof including all your details and selections.  Once you have reviewed and approved the proof to your satisfaction, we move onto full scale production.

When your stationery is ready for delivery (this may be in two phases, if Menu, Order of Service and Place Card details are still awaiting delivery) we will invoice you for the outstanding balance on the prepared stationery plus the relevant delivery charge.  This process will be repeated for any subsequent deliveries.  Payment can be made by Paypal, personal cheque or postal order, but the items will not be dispatched until cleared payment has been received.
Delivery Charges

A delivery charge of a maximum of £14.50 will be made on all orders under £600 (your delivery charge will be confirmed when the balance is due, it will not be more than £14.50 but if we can reduce the charge if your order does not weigh so much then we will do so)
Free UK delivery is offered on all orders over £600.

All items are sent by insured delivery which requires a signature on receipt.

For International Address, please contact us for a delivery quote before ordering.

Terms & Conditions
I have read and agree to the Terms and Conditions displayed on the Dips Designs Website. Yes/No
Your name:

Date: 

Please would you let us know how you heard of us:

Please email this completed order form to orders@dipsdesigns.com
If you need any assistance completing the form please either email the above address or call us on 01732 843807.

